expense | monthly tracking report :

e
J 1
. ' i
claimant | McLeod, Sheila |

position | Director, Learning -
level | Director Calgary Board

reporting period | November 1 to December 31, 2018 of Education
date of report | February 8, 2019

Description Date Details and/or Rationale Amount (CDNS$) Category Expense Type
(mm/dd/yyyy)

Edu-Canada Vietnam 11/02/2018 |Cell phone - data roaming $120.00{travel telecom/cell phone
Edu-Canada Brazil 11/02/2018 |Cell phone - data roaming $36.00|travel telecom/cell phone
Kazakhstan recruitment mission 11/02/2018 |Cell phone - data roaming $48.00|travel telecom/cell phone
Cell phone 11/17/2018 |[Monthly service plan $56.37|other disclosed telecom/cell phone
Alberta Education International 12/04/2018 |Courtyard Marriott Edmonton downtown $156.06|travel BUS accommodation
Education Advisory- Edmonton
Alberta Education International 11/28/2018 |Red Arrow - Edmonton return $152.00|travel BUS airfare/bus/rail
Education Advisory- Edmonton
Alberta Education International 12/04/2018 |Per diem meals $64.00|travel BUS food/non alcoholic beverage
Education Advisory- Edmonton
Cell phone 12/17/2018 |Monthly service plan $56.37|other disclosed telecom/cell phone
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Airtime records | My Account | TELUS.com Page 2 ot 4

Tycle: Sep. 28, 2018 - Oct. 27, 2018

Roaming hd

v Duration

Oct. 07, 2018 - 09:20 1 min $0.00
Qct. 09, 2018 - 17:35 1 min $0.00
Oct. 09, 2018 - 17:41 B min $0.00
Dct. 09, 2018 - 17:48 3 min $0.00
Oct. 13, 2018 - 19:43 16 min $0.00
Oct. 15,2018 - 12:59 1 min $0.00
Oct. 06, 2018 - 01:12 1 min $12.00
Oct. 07, 2018 - 02:19 1 min $12.00
Cct. 09, 2018 - 06:30 1 min $12.00
Oct. 11,2018 - 07:20 1 min $12.00
Jct. 12, 2018 - 07:42 1 min $12.00
Oct. 13, 2018 - 08:04 1 min $12.00
~age Total 52 min

Chat

htips://www.telus.com/my-account/usage/records/airtime?



Airtime records | My Account | TELUS.com Page 3 of'4

Date v | Duration

Oct. 14, 2018 - 092:19 1 min $12.00
Oct. 15,2018 - 09:20 1 min $12.00
Oct. 16, 2018 - 09:46 1 min $12.00
Oct. 17,2018 - 10:02 1 min $12.00
Oct. 07, 2018 - 09:35 14 min $35.00
Page Total 52 min
@ Download records (.Csv) u}g ING.©

All usage information is approximate. Please refer tc your invoice for exact usage and charges.
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Airtime rizords | My Account | TELUS.com

Sep

Pag

.20, 2018 - 20:45

. 20, 2018 - 23:32

. 20,2018 - 23:43

.21,2018 - 13:59

.21,2018 - 14:56

. 22,2018 - 09:02

. 22,2018 - 16:07

. 23,2018 - 16:16

.24,2018 - 15:40

. 24,2018 - 16:22

. 24,2018 - 18:00

. 24,2018 - 18:07

. 24,2018 - 18:13

e Total

s

v i Duration

3 min

6 min

11 min

3 min

1 min

6 min

1 min

1 min

7 min

1 min

6 min

5 min

1 min

181 min

Show more

hllps://www.tclus.com/my-account/usage/records/airtime

$0.00

$0.00

$12.00

$0.00

$12.00

$12.00

$0.00

$12.00

$0.00

$0.00

$0.00
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Sep.

Sep.

o
1)
Q

w2

Sep.

Sep.

Sep.

ep.

.20,2018 - 11:13

. 20,2018 - 15:09

20,2018 - 156:10

». 20,2018 - 17:32

. 20, 2018 - 20:45

. 20,2018 - 23:32

20, 2018 - 23:43

. 21,2018 - 13:59

22,2018 - 09:02

20,2018 - 15:09

20,2018 - 15:10

. 20,2018 - 17:32

Page Total

v | Duration

9 min

1 min

14 min

2 min

3 min

6 min

11 min

3 min

6 min

1 min

14 min

2 min

181 min

Show more

hutps://www.telus.com/my-account/usage/records/airtime -

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$C.00

$0.00

$0.00

Fage 3 of 6



e a :
— TELUS
Account number: :
Mobile services (continued)
Airtime Details for
LOCAL LOCAL LONG
MINS: AIRTIME  AIRTIME DISTANCE OTHER
WHERE YOU SECS RATE CHARGE CHARGE CHARGE TOTAL
DATE NUMBER AND PLACE YOU CALLED CALLED FROM (S/MIN) % (S} 6] ($)
Call charges
! Mon May 28 08:51 am KAZAKHSTAN 6:00 R a0
2 Mon May 28 07:59 pm 1:.00 . 12.00 12.00
3 MonMay 28 10:24 pm KAZAKHSTAN 4:00 - .00
4 Tuc May 29 09:28 am KAZAKHSTAN 4:00 0.00
5 Tue May 29 08:03 pm 1:00 R : 12.00 12.00
f  Tue May 29 09:32 pm INCOMING 10:00 - - 0.00
7 Wed May 30 08:33 am INCOMING 1:00 - - 0.00
8 Wed May 30 09:27 am KAZAKHSTAN 8:00 - . 0.0
9 Wed May 30 07:53 pm KAZAKHSTAN 4:00 - 0.00
10 Wed May 30 08:04 pm 1:00 - 12.00 12.00
11 Thu May 31 09:08 am GERMANY 2:00 0.00
12 Thu May 31 06:08 pm GERMANY 8:00 040
13  FriJdun 1 05:58 am 1:00 - 12.00 12040
14 Fridun 1 04:32 pm INCOMING 5:00 - 0.0
15 SatJun 2 08:16 am STRATHMORE AB 7:00 .00
16 Sun Jun 301:05 pm STRATHMORE AB 10:00 0.0
17 Mon Jun 4 07:56 am CALGARY AB 7:00 0.060
18 Mon Jun 4 12:00 pm CALGARY AB 6:00 0.00
19 Mon Jun 4 05:51 pm INCOMING 11:00 040
20 Mon Jun 4 06:21 pm CALGARY AB 3:00 - 0.00
21 Mon Jun 4 08:48 pm CALGARY AB 2:00 0.00
22 Tue Jun 5 08:07 am CALGARY AB 6:00 0.00
23 TueJunS 11:18am CALGARY AB 1:00 0.00
24 Tue Jun § 12:58 pm CALGARY AB 4:00 0.6
2% Tuo dun S OB e CALCIARY AR 100 Yr
26 Tue.un 5 08:09 pm INCOMING 7:00 nio
27 Tue Jun 5 09:36 pm INCOMING 1:00 000
28 Tue Jun 5 09:37 pm CALGARY AB 1:00 - 0.043
29 Tue Jun 5 09:37 pm CALGARY AB 1:00 0wy
30 Tua Jun s 09:37 pm CALGARY AB 7:00 - - - L0
31 Wed Jun 6 09:16 am CALGARY AB 2:.00 0.00
32 Wed Jun 6 09:47 am INCOMING 1:00 - n.0u
33 Wed Jun 6 10:03 am INCOMING 2:00 - - B 0.00
34 Wed Jun 6 10:27 am INCOMING 1:00 - - - 0.00
35 Wed Jun 601:59 pm INCOMING 2:00 - - - 0.00
36 Wed Jun602:35 pm INCOMING 1:00 - - - 0.00)
37  Wed Jun 6 05:59 pm CALGARY AB 1:00 0.00
38 Wed .Jun 6 06:50 pm CALGARY AB 6:00 - - 0.00
39 Wed Jun 6 06:56 pm CALGARY AB 100 - Q.00
40 Wed Jun 6 06:57 pm CALGARY AB 6:00 - - - Q.00
....... continued on page it
...... —
............. Zf—f‘ )

PAGE b of 20



Mobile . Account # .
Bill Date: November 17, 2018 Next Bill Date: December 17, 2018

SHEILA MCLEOD

Mobile Ref.

Global Learning

CURRENT CHARGES for «. . {continued)

Total curvent charges $56.37



Page 10l 3

({11 Calgary Board of Education Travel Expense Claim And Summary Report
Employee Sheila McLeod Schaol / L .
Name eo Businoss unit -€arning
Travel Pre-approved
Dostination EdMONtON hudge $400.00
Travel . . .
Reason Alberta Education International Education Advisory
Depanture Departure Retum Ret
ot 2018-12-03 P rime 2:00:00 PM Date 2018-12-04 Timo 4:30:00 PM
{A) {(8) (C) =(A°B)
Parsonal vehicle KM's 0.50/KM KM's are reimbursed via PaoploSoft, therelore the §'s are
driven . L included in ( O) Total due lo (from) cimployee below.
{0} (E) {F)=(D°E) (G) (H)=s(F-G)
Total - Source Exchange Total Cost in Paid by CBE via Due to or (from)
Cumrency Rate (Avg) Canadian S's P-Card / Cheque employee Alias
Registration /
Conference Fee
Accommodation
(oxclude meals) :
Airfare
Rental / Bus / Rail/
Taxi/ Parking
Other (Describe in ) o I P [
Notes section)
) ) (Ry=(1°J) i) {74) =(iC-(L4))
Eligible Rate Per Per Diem Inslances of Due lo
Insl, Inst Total Cost PorDiem meals paid omployoe
& vy P-Card Alias
& Broakfast 1 12.00 $12.00 $12.00
E Lunch
=
& Dinner 2 26.00 $52.00 $52.00
Alternate . .
a It
 r————— s ———
(N)=(C+XF +ZK) {0) =(Xi+IM)
Grand Total Cost $372.06 Total due to (from) $64.00
(P) Less ATA / Othor Funding
(Q) Less adjustment for moals Paid for via P-Card
(R) =(Q-P-0Q)Grand Total due lo (from) Employee $64.00
Notes
Claimant Approver
Qurnau Qemith
2 raad AR 2069 2060
wal Expenses and f ses and
e e OWaNCES and 2) .and 2}
this accounting for CBE (ravel expenses ) I
aligns with the provisions of these documernts. - - " aligns with the provisions of thesa documents.

» Attach copies of raciepts for all expenses reported (excluding KM's & eligible instances of per diem items ).
» Attach copy of schedule page(s) for any meals purchased on P-Card.
> Attach copy of executed Travel Authorization form.

H:\2018-19\Expenses\TravelExpenseClaim_V3_McLeod_Edmonton : Form 2018-12-18 @ 2.07 PM



COURTYARD?® Courtyard Edmonton Downtown 1 Thomnton Court Nw
ft Edmonton, Ab T§j 2e7
Aarrioft T 780.423,6999

Sheila Mcleod Room: -
Room Type: VIEW
Number of Guests: 1

Rate: $139.00 Clerk: DDV

Arrive: 03Dec18 Time: 04:29PM Depart: 04Dec18 Time: 07:33AM Folio Number:
Date Description Charges Credits
030ec18 Room Charge 139.00
03Dec18 Marketing Fee 417
03Dec18 Gst 831018205 7.16
03Dec18 Tourism Levy 5.73
04Dec18 Master Card 156.06

Card #; MCXXXXXXXXONY x

Amount: 156.06 Auth: Signature on File

This card was electronically swiped on 03Dec18

Balance: 0.00

Rewards Account # «. Your Rewards points/miles eamed on your eligible earnings will be credited to your

account. Check your Rewards Account Statement or your online Statement for updated activity.

Description Tax
Gst Room 7.16
Hst Room 8.73

Thank You For Choosing Courtyard By Marmiott Edmonton Downtown

See our “Privacy & Cookie Statement” on Marriott.com.

Operated under license from Marriott Intemational, Inc. or one of ils affiliates.



Northey, Norma E

From: Mcleod, Sheila M

Sent: November 28, 2018 8:20 PM

To: Northey, Norma E

Subject: Fwd: Red Arrow Itinerary/Receipt

Sent from my iPhone
Begin forwarded message:

From: Red Arrow Reservations <itinerary(@redarrow.ca>
Date: November 28, 2018 at 8:15:46 PM MST

To: <

Subject: Red Arrow Itinerary/Receipt

INVOICI

2018-11-2

You can reach us o

Corporate Sale

Website User
N R i | SALES SALES
ORDER# ORDE R (ol B e Ve LTERD o) REP AGENT
2018-11- 2018-12- Website
g 03 2018-12-04 - User
Traveliers:
Mcleod/Sheila

J-ouRATION ‘QTY: | - PRICE/UNIT | BILLEI

[ PRODUCT. DESCRIPTION DURATION 2| OCCURAN
4 hrs 5 mins Adult i $72.38 $76.0

CALEDM 14:00 YYC.

Assigned to: .

Departs Calgary (CALTO / CTO 2059
Ave SE) at 14:00 on 2018-12-03.
Arrives Edmonton (EDMTO /ETO




10014 104 St) at 18:05 on 2018-12-03. (4

hrs 5 mins)
ECEXP 16:30. 3 hrs 20 mins Adult 1 $72.38 $76.00
Assigned to:
Departs Edmonton (EDMTO / ETO
10014 104 St) at 16:30 on 2018-12-04.
Arrives Calgary (CALTO / CTO 2059
Ave SE) at 19:50 on 2018-12-04. (3 hrs
20 mins)
Base Price: $144.76
Discounts: $ 0.00
Service $0.00
Payments Received Charges:
e GST: $7.24
9 X ) Dl ), 27F - i) R l
2018-11-  Sheila MasterCard $ Invoice ¢ 45500
28 Mcleod B 152.00 Total:
Payments
Received: §152.00
Balance, $ 0.00

%Duef

PLEASE NOTE THAT A PAPER TICKET IS NOT REQUIRED FOR
CHECK-IN. PLEASE CHECK IN 15 MINUTES PRIOR TO DEPARTURE

TERMS: DUE UPON RECEIPT GST# BN139981476 Please note that the maximum luggage allowance per person is4
pieces including carry on bags, and stowed luggage underncath the coach. Carry on bags include purses, backpacks

and laptop bags. Additional luggage will incur additional fees. If you wish to time change, date change, or cancel for
a full refund — 30 minutes notice prior to A.M departures; 3 hours notice prior to P.M. departures must be given. All
Camrose Departures require 30 minutes notice. December 14 - January 4 to cancel or make any changes to a
reservation we require 24 hours notice. Failure to provide proper notice makes the trip non refundable & will result
in an additional change fee for a date / time change. Failure to arrive on time or no showing for your departure will
result In forfeit of full fare unless rebooked within 30 days for a change fee. **Red Arrow will not be responsible for
the loss of or damage to checked luggage in excess of stated maximum liability. In addition, Red Arrow does not
accept liability to loss of or damage to unchecked baggage carried on board. For the full policy, please visit
www.redarrow.ca or view the policy posted on our information boards at our Ticket Offices*™ **Red Arrow reserves
the right to check LD. or perform carry-on baggage checks at any time** Corporate Billing Accounts: Payment due 30
days after completion of trip.

If you wish to change or cancel your booking, please contact a Passenger Experience Representative at 1-800-232-
1958.

Thank you for booking with Red Arrow Motorcoach. We appreciate your businesst



Mobile Account #

Bill Date: December 17, 2018 Next Bill Date: January 17, 2019
SHEILA MCLEOD

Mobile Ref. ~

Global Learning

CURRENT CHARGES for 403~ - (continuer)

Totai curvent charges '—753'6.37




