expense | monthly tracking report

claimant | McLeod, Sheila

position | Director, Global Learning Services

level | Director

reporting period | September 1 to October 31, 2013

date of report | December-13-13

A

Calgary Board
of Education

Description Date Details and/or Rationale Amount (CDN$) Category Expense Type
(mm/dd/yyyy)

Meeting with Agents from 09/04/2013 [Dinner meeting $114.00|hospitality BUS food/non alcoholic beverage
Nagoya Japan
Canadian Education Week In 10/08/2013 |Airfare to Vietham & return $3,241.79|travel BUS airfare/bus/rail
Vietnam 2013
Canadian Education Week In 10/12/2013 |Accomodation $726.25|travel BUS accommodation
Vietnam 2013
Canadian Education Week In 10/15/2013 [Accomodation $604.64 |travel BUS accommodation
Vietham 2013
Canadian Education Week In 10/15/2013 |Airfare internal flight Vietnam $262.69(travel BUS airfare/bus/rail
Vietham 2013
Canadian Education Week In 10/17/2013 [Accomodation $434.14|travel BUS accommodation
Vietnam 2013
Canadian Education Week In 10/19/2013 [Accomodation $570.72travel BUS accommodation
Vietnam 2013
Canadian Education Week In 10/20/2013 [Accomodation $62.74 travel BUS accommodation
Vietnam 2013
Canadian Education Week In 10/13/2013 |Luncheon for Agents $93.36|travel BUS food/non alcoholic beverage
Vietnam 2013
Cell Phone 09/16/2013 [Monthly Service Plan $85.79|other disclosed telecom/cell phone
Cell Phone 10/16/2013 |Monthly Service Plan $61.03]other disclosed telecom/cell phone
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Subject: FW: Air Canada - 08-Oct: Calgary - Hanoi (booking ref: PBH5V5)

Booking Information

, L | Customer Care
Boo Refere 5
king Reference | i 2 Air Canada

1-888-247-2262
Electronic Ticketing confirmed. This is your official Flight Arrivals and
itinerary/receipt. Departures
Main Contact: 1-888-422-7533
Ms Sheila Mcleod

Mobile: 1-
Home:
Work:

~ Online Services

Flight Itinerary

Flight . From To Stops Duration Aircraft .:f;;i Meal
Vancouver, = -
Calgary Vancouver
{YYC) Int'l (YVR) Executive
AC209 Tue 08-Oct Tue 08-Oct 0 22hr40 ES0 First
2013 2013 Lowest, Z
10:10 10:44 -
Terminal M
Vancouver,
Vancouver Seoul,
. Incheon ;
AC063 Tue 08-Oct 0 763 First
Wed 09-Oct
2013 Lowest, Z
2013
11560 - 15:05
Terminal M :
Seoul,
Incheon Int'l Hanoi (HAN) B e
1 (ICN) Wed 09-Oct Executive
AC6984"  \yed 09-Oct 2013 g 333 g
2013 21:50 Lowest,
19:20
Flight AC6984 is operated by Asiana Airlines. Please check in directly at
the Asiana Airlines counter. Certain smailer carriers conduct airport
operations through the ticketing counters of larger airlines.
Ho Chi Minh Seoul,
City (SGN) Incheon ;
5 Executive
1 Sat 19-Oct Int'l (ICN) :
AC6983 2013 Sun 20-Oct 0 28hrd5 P First
23:40 - 2013 Lowest, Z
Terminal 2 06:40
Flight AC6983 is operated by Asiana Airlines. Please check in directiy at
the Asiana Airlines counter. Certain smaller carriers conduct airport
operations through the ticketing counters of larger airlines.
Seoul, Vancouver, - ti
ACO64 Incheon Int'l Vancouver 0 63 x%ciu;ve ' ‘
(ICN) Int'l (YVR) 82 sz L1 B
Sun 20-Oct Sun 20-Oct iy !




2013 2013

16:35 10:45 -
Terminal M
Vancouver,
Vancouver Calgary
Int'l (YVR) (YYC) Executive
AC214 Sun 20-Oct Sun 20-Oct 0 ESQ First
2013 2013 owest, 7
13:00 - 15:25
Terminal M
f‘& | B: Breakfast L: Lunch M: Meal (Non Specific)
Operated by:
' Asiana Airlines
Passenger Information
1: Ms Sheila Mcleod : Adult (16+), Ticket Number:
Air Canada - Meal Preference : Regular
Aeroplan :
Payment Card: ' Special Needs: None
Seat Selection: None
Purchase Summary
Fare Summary
Passenger TYRE s o Adult
Air Transportation Charges
Base Fare 2699.00___
Euel Surcharge .346.00
Taxes, Fees and Charges
Canada Airport Improvement Fee R ......3000
Canada Goods and Services Tax (GST/HST #10009-2287 RT0001)  1.50
International Passenger Service Charge 21.32
R_e:_e_p_t._lblic of Korea Psgr. Service Charge 18.06
Aiz_* T_r_a__\;eliers Security Charge (_ATSC_‘;_ - 25.91
Total airfare and taxes before options (per passenger) | 324179
Numb_er _o_f_ passengers B 1
Travel Insurance (declined) 0.00
Grand Total - Canadian dollars $3241.79

Payment Information

Credit/Debit Card creenen s ~=o = AMount paid: $3241.79
The following charges (tax inclusive) will appear on your credit or debit card statement:

Air Canada: $3241.79 (Airfare - per adult)

Ticket number(s): .




MELIA HANOI

HOA DON GIA

(Guest Folio)

Lién 2: Giao nguai mua /Customer

TRI GIA TANG (Thanh toan)

Cong ty TNHH SAS - CTAMAD
Ma 56 thuél Tax code : 0100112324
Mau 56 01GTKT3/002

Ky hieu Sery/Serial No : AA/12P

INFORMATION INVONga/Date Thang/MerBCT-1 B3 8ap4 No : b it
Y Reprinted by : FO-NGOPHUONG Page:1 of 1
Tén, Pia chi & MST (Name, Address & Tax code)
' Ngay dén/ Arrival date Sé phang/ Room No
Mrs. MclLeod Sheila 12/10/13
Mrs. Sheila Mcl.eod Ngay dif Departure date Gia phong/ Rate
Canada 15/10/13 3465000
MET0501907403 $6 TT/ No in Party 1 S6 tham chiu/ Ref
S6TT Ngay Tén hang hoa, dich vu BVT | S6lugng | Bon gia Thanh tién
(No) (Date) (Description) (Unit) | (Quantity) |(Unit price) (Amount)
12/10/13 Tien phong/Room Charge [NA Pkg. Trx] 3,465,000
12110113 Phi phuc vu/Room Charge-SVC [Add: 5%.(B}] 173,250
12/10M13 Thue GTGT/Room Charge-VAT [Add: 10%.(S1)] 363.825
13/10/13 Tien phong/Room Charge [NA Pkg. Trx] 3,465,000
13/10M13 Phi phuc vu/Room Charge-SVC [Add: 5% (B} 173,250
13/10/13 Thue GTGT/Room Charge-VAT [Add: 10%.(31)] 363.825
14/10/13 Tien phong/Room Charge [NA Pkg. Trx] 3,465,000
141013 Phi phuc vu/Room Charge-SVC [Add: 5% (B)] 173.250
14/10/13 Thue GTGT/Room Charge-VAT [Add: 10% (S1)] 363,825
15/10/13 MasterCard XXOCCOOXXKXXX0206 XXIXX -12,006.225
BMO Staferot - | god 64 CAD
Cong trudce thuél Subtotal
Thué TTBB/SPT 10,914,750 VND
Thué suat GTGT/ VAT Rate : 10% 0 VND
Tién thu€ GTGT/ VAT Amount : 1,091,475 VND
Téng cong / Grand Total : 12,006,225 VND

dus ot fai cong 1y od phin in Hang khdng. OT: 84-4-3872 1026, md 56 thué> 01001080714

Vigt bang chit’ Amount in words ;

Muoi Hai Trieu Khong Tram Le Sau Nghin Hai Tram Hai Muoi Lam dong

Thank you for staying with us

Melia Hanoi

duoc mét phan hay toan ba cac chi phi néu trén.

I'agree that my hability for this account is not waived and | agree to be held personally
liable in the event that the indicated person, company or association fails to pay all or

part of these charges.

Chr ky/Hotel's Signature

Chu ky cta khach/Guest Signature

Téi xin cam doan chiu trach nhiém hodn Ira toan bé cac khodn chi phi trong hoa don nay
trang trudng hop néu ca nhan, cang ty hay hiép héi nao do toi chi dinh khang thanh toan






(® INTERCONTINENTAL

HANOI WESTLAKE .. * -

I A Nghi Tam, Tay Ho, Hanei, Vietnam
Tel: +84 4 6270 8888 Fax +84 4 6270 9999 hanoi@interconticom www.intercontinental.com/hanoi

Page: 1 of 1
Name and address: FROOW]: Bl e

| |
I Sheila Mcleod :
| i Arrival: Rate:
! Ldlyary, 120 2Ly [ 09-10-13 2%88 185
| |

l e paramit: . EJIEPG—G DErson:

| 12-10-13 : 1

Account MNumber

11-10-13 DV AN UONG / C.Du Lac 1,826,055
12-10-13 THE TT / Master Card = 1,826,055
) ’ i _ - A o
‘J;':“'-" %ZA,/ '{"1;1.,“ ;'C_C-llk'"'-'-\h G X i /LL M A é’ e ’[!{:";
ot

e 79,050 VND
Sup toial
_ B 1,581,000 VND
[k = WAT:
il ' 166,005 VND
10% Larand Lotal: 1.826.055 VND

Mot Trieu Tam Tram Hai Muoi Sau Nghin Khong Tram Nam Muoi Lam Dong

86.79

[ HUYDO  ; 33 121013






INTERCONTINENTALs

ASIANA SAIGON

Corner Hai Ba Trung St. & Le Duan Blvd, District |, HCMC, Vietnam
Tel +84 8 3520 9999 Fax: +84 8 3520 9955 saigon@ihgz.com woanwintercontinental.com/saigon

19-10-2013
Name and address:
Roor; Folio M
Arrival 17/10/13 Rate: 4.935.000
Canada
Mrs Sheila Mcleod
Depariure: 19/10/13- 1

1 17/10/13 Dich vu tron gol luu tru /Accomodation Package [NA Pkg. Trx] 4.935.000
2 17/10M13 Phi phue vu /Service Charge Accomodation [Add: 5§%.(B)} 245.750
3 1711013 Thue GTGT /VAT Accomodation [Add: 10%.(S1)] 518.175
4 18M0M13 Dich vu tron goi luu tru fAccomodation Package [NA Pkg. Try) 4.935.000
5 18/10/13 Phi phue vu /Service Charge Accomodation [Add: 5%.(B}] 246.750
6 18/10/13 Thue GTGT VAT Accomodation fAdd: 10%.(51)] 518.175
7 19M10/13 The tin dung /MasterCard -11.399.850
Balance 0
Bﬂ?f? S‘ﬁ'llémaud’: S?O ?91 ¢
Special Sales Tax
Service charge:
493.500
Sub total; g
s .870.000
VAT rate: VAT:
10% 1.036.350
Grand tctal:
“ 11.398.850

Myt M6t TriguBa Trém Chin Mgl Chin NghinTam Tram Nam Mudi H8ing Chan
ELEVENMILLIONIHREEHUNDRED NINETY. NINE THOUSAND EIGHT HUNDRED FIFTY .VND

evant ozt the indizated 2srson, cormzany or as:0¢

Guest signature

Cashier; DANGL1







\

Mobile Account # 5350f 18b
Bill Date: August 17, 2013 Next Bill Date: September 17, 2013
SHEILA MCLEOD
Mobile Ref.
Global Learning
CURRENT CHARGES for {continued)
@$.00/minute 17:39 min:sec 0.00
Bell to Bell Calling 10 - Mob Bell Mobility to Bell Mability
@%.00/minute 10:00 min:sec 0.00
Service zone
@$.00/VB ' 0.0196 MB 0.00
Text messages 53 events 13.25
Comverse MMSC 4 events 0.00
Free SMS Message 2 events 0.00
Text message 1 event 0.00
Text Messaging 250 - Share Incl. Messages
88 events 0.00
Text Messaging 250 - Share Unlimited Incoming Messages
186 events 0.00
Long distance 2.36
Poamer usage 14.75
Taxes
GST 3.93
Total current charges $85.79

#0012 TAEMON | #R# # LRG # #0000 18306 OOUOET-00LIB0E






Mobile Account # 5420f 181.
Bill Date: September 17, 2013 Next Bill Date: October 17, 2013

SHEILA MCLEOD

Mobile Ref. 9031-CELL

Global Learning

CURRENT CHARG ES for ‘continued)
@$.00/minute 170:00 min:sec 0.00
Bell to Bell Calling 10 - Mob Bell Mobility to Bell Mobility
@$.00/minute 20:00 min:sec 0.00
Service zone
@$.00/MB 0.8653 MB 0,00
Comverse MMSC 4 events 0.00
Text message 1 event 0.00
Picture/Video messaging 4 events 2.00
Text Messaging 250 - Share Incl. Messages
116 events 0.00
Text Messaging 250 - Share Unlimited Incoming Messages
130 events 0.00
Long distance 4.62
Taxes
GST 2.91
Tatal current charges $61.03

£01REEBMONT# T #LAG# #000018308 09C084-0013363






VIETNAM AIRLINES
ITINERARY RECEIPT

BOOKING REFERENCE DATE: 15 OCT 2013
PAGE: 1

PASSENGER NAME: MCLEODISHEILA JANE MS_ TICKET NUMBER.
FF NUMBER: DATE OF ISSUE: 150CT13

15 OCT 2013 - TUESDAY

R NAM AIRLINES FLT-VN 239 SEAT:  BUSINESS STATUS: OK ’ o
DEPART: HANO! DEP TIME: 1300 NO (\{g A L/
CRRIVE: HO CHIMINH CITY  ARR TIME: 1500

FARE BASIS: J BOOKING CLASS: J NOT VALID BEFORE:
BAGGAGE: 30K NOT VALID AFTER: 15 OCT 2014
FARE: VND 4600000 EQUIVALENT:

460000VE

60000AX
TOTAL: VND 5120000

TAXESIFEESICARRIER—IMPOSED CHARGES SUMMARY:
460000UE  B0000AX
FORM OF PAYMENT: JKXX XX XXX XKXXXX0206 APPROVAL CODE.
ISSUED AT:
ENDORSEMENT!RESTR1CTiONSZ NON-END. REST MAY APPW({%%%FACT VN OFF B4 FLT DATE/PA

CARRIAGE AND OTHER SERVICES PROVIDED BY THE CARRIER ARE SUBJECT TO: 1. GENERAL

CONDITIONS OF CARRIAGE OF VIETNAM AIRLINES. 2. APPLICABLE FARE RULES AND

CONDITIONS- WHICH ARE HEREBY INCORPORATED BY REFERENCE. THESE CONDITIONS AND

RULES MAY BE OBTAINED FROM THE ISSUING CARRIER.

PLEASE RETAIN THIS ITINERARY RECEIPT THROUGHT YOUR JOURNEY. IT IS REQUIRED AT

CHECK-iNﬂMMiGRATlONICUSTOMS.

PASSENGER SHOULD BE PRESENTED FOR CHECK-IN 02 HOURS BEFORE DEPARTURE TIME
END OF DOCUMENT

B0 stdemert  —  olod T Ay






A Nghi Tam, Tay Ho, Hanot, Vietnam
Tel +84 4 6270 8888 Fax: +84 4 6270 9999 hanoi@interconti.com www.intercontinental.com/hanoi

Page:1 of 1
Name and address: Room: Folio No:
Sheila Mcleod oy B\i
arival; 1‘6
U8
Lalgary, 140 4Ly 09-10-13 185
Viet Nam
Departure: § f person:
12-10-13 birce’ P 1

Account Number

09-10-13
09-10-13
10-10-13
11-10-13
12-10-13

W T

*TIEN PHONG { *Accormmmodation )

Room MNo

DV VAN CHUYEN [ Transportation

*TIEN PHONG ( *Accommaodation )
*TIEN PHONG { "Accommodation )

THE TT / Master Card

10%

gme Statemed -

Service charge:
Sub totak
\'J"r-:.k_l:

Grand total:

Muai Bon Trieu Ba Tram Nam Muoci Chin Nghin Nam Tram Muoi Mot Dong

I HUYDO

4,497,860
869,138
4,496,791
4,495,722
14,359,511

621,625 VND
12,432,475 VND
1,305.411 VND

14,359,511 VND

682.49







LETITAY

(S}
YWy

Guest's signature

1 USD = 21000 VND

Cashier:

“}-:L“'
Sheraton
Ocean Place JV Co Ltd.,
Tax Code: 0300741217
Name & Address : Mrs. Sheila Jane Mcleod Room No. Arrival . 15-10-13
: Rate : 3650000 Departure : 17-10-13
No. of Persons : 1 Folio No.
Guest VAT Code
AR Number
SPG # 50021276542
Email Address Smmcleod@Cbe.Ab.Ca
DATE Reference Description Charges Credits
15-10-13 Package Charge 3,650,000
15-10-13 Room Charge SC 182,500
15-10-13 Room Charge VAT 383,250
16-10-13 Package Charge 3,650,000
16-10-13 Room Charge SC 182,500
16-10-13 Room Charge VAT 383,250
17-10-13 Club Lounge F&B Charges 240,000
17-10-13 Mastercard 8,671,500
5%0 __{fdcfé,meﬂ% 965//"7/ ﬁﬁf)
Balance: VND 0
SUBTOTAL 357.51 USD 7,507,792 VND
Service Charge 17.87 375,390
VAT 37.54 788,318
Total Amount 412.93 8,671,500

28 GTSANH






i /A
[ncheon Alrport Transit Hotel

by WALKERHILL

0107
P IEQT Oy o Room no
el LO coiono. 2013-10-20 07:30
. 2013-10-20 13:14

Departure:
CAN

Page 1

2013-10-20 548996 PAID — NC Ol

-62,920
2013-10-20 A22408 ROOM CHARGE 52,000
SERVICE CHARGE 5,200
ROOM TAX 5,720
BALANCE DUE

incheon Airport Transit Hotel

by WALKERHILL

FOR MEMBER

W LB
#lA] : ) ” i )
m.m. : 62 1920 L0 Stateme~T C éq) 2 CAd

Card No

Merchant Mo
Status ! )
Expire Date ! Ak
Inst. Month @ 00
.’:".D,':ITOVaI No

:J."J_
in

- it Hotel

Thrhen A]rpg rt T.ra[‘ISlt i
T,ﬁ;pfﬂcﬁﬁtq ﬁirpért 2891, NODQS%OKEEQE'
SR Joong-Gu, ~Rﬁ?¢§n 32055%1433—001
-~ Aoy 7273-000 FAAL T i
reL: (32-32)7433 000 TR R con
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