expense | monthly tracking report

claimant | Hoerz, Dieter M

position | Director, Central Facility Services

level | Director calgﬂr}' Board

reporting period | January 1 to February 28, 2014 Df Edutﬁtiﬂn
date of report | April-11-14

Description Date Details and/or Rationale Amount (CDN$) Category Expense Type
(mm/dd/yyyy)

Cell Phone 01/17/2014 [Monthly Service Plan $54.58|other disclosed telecom/cell phone

Accommodation 02/03/2014 |Sheraton Centre Toronto Hotel - $207.64 |travel BUS accommodation
Accommodation for ERM Conference

Cell Phone 02/17/2014 [Monthly Service Plan $54.60|other disclosed telecom/cell phone

Conference 02/23/2014 |The Conference Board of Canada - Enterprise $1,755.00]travel conferences & workshops
Risk Management 2014 - Toronto ON

Airfare 02/28/2014 [WestJet Airfare to Toronto ON $303.58(travel BUS airfare/bus/rail

Airfare 02/28/2014 |WestJet Airfare from Toronto ON to Saskatoon $365.13|travel BUS airfare/bus/rail
SK
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Bill Date: January 17, 2014

Maobile Ref.

CURRENT CHARGES for

Monthly charges bisd to Fed 16 2014
Corparats Share plan 30-10 160
less 33.33% Promoticne! Discount

Inclodes: 3 Way Callis
Call Farwardig
Call Waiting
250 Anwiene miuias
Errsaif Inemat BlackBery 1GB
lesz 33.13% Promational Discount

Bell 1o Eell Callimg 10 - Mob
lege 10000% Promational Dizcowe

Husinass Arytame Unlmtd. Mightz 6 Wknids
less 100.00% Promoticasl Dscount

Ehasing Fealure
less 70.00°% Promotional Discount

Travwl text saver
less 100.00% Promotional Discount

dessage Centre & Call Diplay Bundie
less 1006.00% Prommntionat Giscouwi

Bpm 10 Bpa Calling
fess 100,00% Pramotionsl Dscoun

Text Messaging 250 - Share

fesz 100.00% Promational Disooun
31 Aad U5 Liata

lezg 10BN Promoticeat Discoan

LI5S Boaming B00250min

Usage and long distance

250 Anytime minutes Local Caliang
8, 00 minule

Ernailf Itarnat BlackBerry 1 GH Data Usage

5. OB

s Ominute
fipm to Bam Caling Unlimited Usage

B4 prin;zac

341 MB
Business Srvtime Lnlmtd. Nighs & Whids Unlimited Lisage

G600 punzsac

ATDAN-DRLR0ET NG 448 1oRD B

BArccount #

Mext Bill Date: Febroary 17, 2014
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Tagof 1788
FOR YOUR INFORRMATION...
Discount Summary
hf!?i_lﬁ_ﬁu:nlintﬁ LEE Sig
Taotal this month 302,50
Usage Summary rin: sec
Waakday 0&:37
Weakend L
Totai time used 101:37
Event Summary
Tozal Events 1
Tosal this maih S0
Packet Plan !:'_'a_vggre .’S‘;!mmarr
Total megabryles il
Total this month SO0




Mobile Account # 7506f 1788

Bill Date: January 17, 2014 Mext Bill Date: February 17, 2014
Maobile Ref.
CURREMT CHARGES for feantined)
(%, O0Frimute 12:5 man;sec n.an
Rl to Ball Calling 10 - Mob Bed Mability ta Befl Mobility
5. yminute 16:00 min:ses .00
Sepvica Jong
s, 00 ME 0.0070 ME iy
Test Messaging 250 - $hare Incl. Maszages
5 evems 0.0n
Text Messaging 250 - Shara Unlimted Incomiing hessages
b events a0
Long distance 149
Taxes
Gal 2.50
Total current charges £54.58
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Couture, Helene J

—

From: Sheraton Centre Toronta Hatel
< QUCUSTSERVICEECONFIRM ATARWOODHOTELS.COM =
Sant: February-2B6-14 9:39 AM
To:
Subject: Sheraton reseivaudn We look forward 1o seging you,

Troutle seaing this amall? View & in s browser far up-lo-date resamation infarmatian, or 1o vies in
Epgish, Francais, Espefiol Deulsch, WXT(Rik), BaEHE, italano, Poruguis, Pyoood, ipalli il @ESiEE). 8IS0

A

Py ; Bheraton Centre Toronto Hotel
¥ - Sheraton 123 Queen Strest West, Toronto M5H 209, Canada
i_;mj."' PO TELS & HE={11= Phane: {418) 381-1000 Fax: (418) 947-4854

Contact Us
Your Room
Guest Services
Dinimg Options

In The Meighborhood

Finding Your Way

Meetings & Events

Hello

Wa're pleased o confirm your upcaming slay at the Sheralon Centre
Taoranio Hotel and look forsand o your amval,

if there's anyihing special we can do in preparation for your stay please
don't hesitate lo contact us. In the meantime, safe rmvels.

David Connor
GEMERAL MAMAGER
CONFIRMATION:
YOUR SCHEDULE:
Check In J-MAR-2014 - 3:00 PM "
Check Out 01-APR-2014 - 12:00 PM *
Humber ol Rooms 1
Mumber af (suests 1

* Indicatas slandard hoted check-in and chedk-oud iimes and does not raflact
special armangemienia made with tha hobs



YOUR ACCOMMODATIONS: ROOM 1 OF 1

Guest Mamea

Murmber of Adults i

Wumier of Children L]

Room Description

King Bad

s Tradilianal Nor-smoking, Smoke-

frea

+ 28 5q.m300 Sq.f = Caomforlable Wark Area

« High-speed imernst For A
+ Sweal Slesper Bed Fee

« Cily View

Remarks

YOUR RATE: ROOM 1 OF 1

Rates Tor the night of 3i-Mar-14

Rate Delails

Conf Brd OF CANADA, -

& pne might deposit is required al time of booking, IF cancelled priar ko 72 haurs of
arrieal, deposit s fully refundable. |f cancelled after 72 houwrs, deposil is non-
refundakble

179,00 in CANADA DOLLAR par night

Taxes
Roorms Hst:
13.0 Perceni Par Room Per Night Mot In The Rate

Hotel Charges
Rooens Dmp:
30 Percant Per Room Par Night Mat In The Rade

Guarantee and Cancellation Policies

CAD 175 00 depasit is due on Fri, Fab 28, 2014 and wil be charged to the cradit
card provided,

if you cancel before 04:00 PM on Friday, 28 March 2044 there will be no forfeit
arnaount.

if you cancel after 04:00 PM on Fridey, 26 March 2014 the forfeiture amaunt will
e 179.00.

Room taxes may be charged an deposils and any penalties,

Braacial Samdroa for A1 BRAaame-



March 31, 2014 - April §1, 2014
Rate Plan. Conf Brd OF CAMNADA -
MANDATORY GTD Per Roomiper Slay

Dehil and Cradit cards will b autharized a1 check-in for the amaount of your stay,
plus @n amaunt to cover incidentats. Please visit “Announcements™ on the hotel
weahisile Tar more informiation,

YOUR PRIVACY

Plagse nole: For securiy purposes, you will be asked bo provide a vald
gavernment o slate-izsued photo [0 ab chack-in,

This email may contain links to wabsites that collect personally dentiiable
infarmation about you, Blarwcad Hotels & Resorts Workdwide, Inc. is niod
respongible or liabke for the actions of such independent wabsites, and
ERCOUTEZEs you to review the privacy statements and policies of such wabsites
b undarstand how thay collect, use and sfore such informetion.

Click here for Stareocd Hotets & Resors Worldwide, Inc's Privacy Siatarment.

DISCLOSURE

Modify and Cancel Information

To view, change o cancal your reservation, please visit shoralon com, Any
madification 1o 8 reservalion & subect o the hotel's availability at the tima the
madibealion ks requested and may change the rate andior require paymeant of
cancellalion feas. If you require further assistance, please condact Sheraton
Motels and Resorts at B00-325-3535 if you are calling from the United Siates or
Canada. Otherwise, click here for the ielephone number of the Workdwids
Reservalion Office nearest you, Please nale thal reseraadions cannot be
changed o cancesad via amail,

Guarantes Rubes

For reservations guaranteed with a farm of paymeant at tme of booking, rooms
are hekd until hotel check-out tima the day following arrval. For resardations nof
guarantesd with a form of payment at tme of booking, rooms are held until se
cancellation trme per the rules of the reservation. in the event mone guests amve
fhan can be accommadated due to hotel overbooking or an unfarezeasn
circumstanca, and hobel is unedles 1o hold rooms consistent with this room hald
policy, hotel wil siternpd 10 accemmodale guests, af ds expense, 8l a comparable
nabal in the Brea for the oversald nightis), and will pay for transpartalion to that
hiobed

Package Handling Policy
There is a packege handling faa for all incoming and sutbound packages. Pleasa
contact the hatel directly for the exact fes

Smoking Policy

Al aaet rrame and fddie cnaras are 1% aanccminkinn & rlaonines faa will ko



charged to any gueest who viclates the smaking policy,

Exchange Rate

Faor non-US hoteds, rabes confirmed in LISD may be converled 1o locel cumency
by the hotel at your time of stay, based on the exchange rate used by the holel
and are subjest o exchange rate fuctuations, Credi card charges ane subject to
addilianal currensy comeersions by banks or cradit card companies, which are
rial within the holel's control and may impact the: amount charged 1o youwr credi
cand. Please condact the hotel if you have any guastions

RateReservation Validily

Please nobe that elecironic resenation confirmations are provided b you solehy
far your convenienca and that we retain official records of our reservation
transactions, including delails of dates of stey and room ratas. In the envant of
discrepancies, alterations, madificabons, or varietions betwaen this confirmation
and eur official racords, ouwr afficial records shall control. Tamipaning with this
confirmation to attar the raam rale, or any other resenvetion infoemation is strictly
prohibiled and may have kegal cansequences.

Early Daparture

Many Sarwood hotels have an early deparfure fee When you check-in, you will
be asked to confirm your depariure dabe. You ray be abde 1o change yaur
depariure dabe without a penalty i your rate plan permils and if you do so before
the end of your arrival dey. Afier reconfirming your departure date, if you decide
fo leave earlier, you may be charged the early daparture fee. Plaase contact the
hated if you hawe any quasians.

Starwood Hotels & Resors Workdwide, Inc.
D SlarPoind, Stamford, OT OS002 USA

This is a past only e-mail, Please do nat reply 1o his message.

Unsubacnbe from furher marketing smail communications related 1o this stay.
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Mahila Account £ T80 of 1804
Bill Date: February 17, 214 Mest Bill Data; March 17, 2014

Mobile Ref.

CURRENT CHARGES for

Monthly charges  blledfo  Mar 76, 2014 FOR YOUR INFORMATION...
Coeparate Share plan 30-10 38M 33000 Discount Summary
less 33.33% Promotional Discount 1000 2000 |Told discourds ;
Total this month A
inclydes: 5 Way Caling Masae i HFE
ing e
o E“m Weakday Y
o Call Waiting - 4 i
2 imé minukas : -
Ermaill Intemel BlackBerry 168 45,00 Total time used B3
less 33.33% Promofional Discount -15.00 001 |Event Sumimany
) 1000 Total Events T
el to Bell Calling 1;:;% s t STD = - Tokal s mond $0.50
less 100.00% Fromotonal Discoun 10400 0 | oucet Plan Usage Summary
Busriess Anytime Unimid. Nights & Wknds 1000 Total megabyies 5.7
lass 100.00% Promotional DNscount -10.00 000 |Talal this manth 50,
Sharing Fealure §5.00
less 70.00% Promaticnal Discount -1.50 1.5
Trawel texl Saver 10,08
[ggs 100.00% Pramational Discounl -10.00 0.00
Message Centra & Call Display Burede $12.00
less 100.00% Promational Dizcount 1200 000
Epen b Bpm Calling £7.00
less 100.00% Pramotional Discount -, 0.0
Teod Massaging 230 - Share 5500
jess 100,005 Promational Discount -5.00 0.00
S1ME UG Data 510,00
tess 100,00% Promotional Discount 10000 .00
155 Rioaming $0.25/min 0.00
Usage and long distance
250 Anylime minutes Local Calling
IES_-:]N—MHL{E £4:23 mnisec N}
Ernalk Intarmel BleckBerry 1GB Dala Usage
@5 0une 4591 MB 0.00
Businass Anytime Linimid. Nights & Wknds Unlimited Lisage
@S A0iminube 029 min:sec 0.0

Fpm bo Bpm Cading Unlimited Usage



Mabila Account #

Bill Date:  February 17, 2014 Mext Bill Date:
Mabile Ref.
CURRENT CHARGES for jcantinwea)
g liminuta 5-3% min:sec
Bedl 1o Bell Calling 10 - Mok Bell Mability b Bal Mobdiby
@ Ominue 18:00 min;sec
Sarvice zong
@5 00ME 0.7753MB
Cormverss MMSE 2 ewants
BichuralVidar messaging 1 evant
Texi Messaging 250 - Share Incl, Messages
2 evenis
Taxl Measaging 250 - Share Unimited Incaming Massagas
2 evants
Taxes
GST

TE0D of 1804
March 17, 2014

0.0
0.00

0,00
0.0
0.8

£,

0.0

260

Total current charges

$54.60



* The Conference Board Le Conference Board
of Canada

INVOICE

Invvaice Mao.

Sinid
To:

Calgary Board of Education

du Canada

Ship

HEAD OPFICE = SIB0E SOCL
255, chumin Sermplh Poad
Otowa O K1H BWT Casado
Tel Tal. 815-528-2200
FauTédo 613-525-8857

foenlnmnesbean ca

Calgary Board of Education

Acoat Mo,

Ayrchase Order ko

Order Date

Crder Murmnber

Terms

Babch Dae

2372014

Due on Receipt

21272014

CHy

Dascrplion

Lkt P iz

Exbanded

Prica

Entarprise Risk Managemeni 2014
2014 - 4152014

Teronts, Ontario

14-0020MAAIN

Entarprize Risk Managermsnt 2014
14-00200AGD-12

Matworking Reception
14-002008F5T

Regatration and Conbinental Breakfast

14-0020VBF T2
Conlinental Breskfast
14-002LUNCH
MNetworking Lunchenn

1,785.00

1,755.00

Lire: Hern Todal

Crher

Tax

Subbalal

Amourd Recaived

Amsaint Cue

175500

1.765.00

1.755.00

0.00

HS5T Remittance Number: R118772081

HST Armount: 50,00




Couture, Helene J

nareply@itinerary. westjet.com on behalf of Westlet Airlines

From:
<noreply@itinerary. westjet.com:
Sent: February-28-14 1101 AM
To:
Subject: Resarvation Confirmation

WWVESTJET i

Wast el

22 &erial Place H.E.
Calgary, Alberta,
Canada

Tel: 1-BER-4378538

Thank yeu far choosing Westfet. Please read thesa important detalls carefully regarding your purchase and itinerary.
Please keep this information for your records as WestJet cannot provide this information to you later than

seven days after the completion of your last flight.

This is an sutomated message system. Please do mat respond. If you have any concerms about this message or if you have recetved this
message in error, please contact Westlet at 1-885-%37A530 (1-888-WESTIET),

Bookineg Confirmation

faur reservation code is:

tain contact:
E-mafi:
Phsame Humbes: -

For more information on flying with Westlet, incluging baggage fees, please visit Travel Info

Flight
Thoket Mumbser
Smat

Air Itinerary Details

Whdld Calgary, CA
WesiLlat Sun 30 Mar, 2014 0140 PM
Fare breakdown

Base fare  Air transportation charges
GuesttyPe o guest per guest
achilt CAD 208,00 CAD 23.0H
Tax details
Rate code Description
iG Gaods and Services Tax |GST)
CA Afr Travellers Security Charge (ATSC)
L7} Abrport Improvement Fes (AIF)

Fare family benefits
¥YC-Y¥Z: Econo Seat Sale Benefits

One complimentary checked bag *

Advance seat selection - 55-53.10°

Calgary {¥¥C)-Torsnta (YY)

Taronta, TA
Sun 30 shar, 2014 0724 PM

Fare type: Econda
Hon-stop

Total fare Mumber of
per guest guests
CAD ZB1.58 ® 1

Taxes, fees and charges
per guest

Cal 50.58

Total fare

CaD 282 58
Todal airfare: CAD 28258

Amount

CAD13.44

CAD 7,12

CAD .00

Tatal tawes: CAD 50.58

Fully refundable if cancelled within 24 howrs of booking **

575-B8.50 itinerary change fee + applicable fare difference

1



575-88.50 name change fes

ST5-88.50 cancellation fee, balance credited toward future Westlet flight purchases-
* Mot applicable on flights operated by our alrling partners

* Excluding flights departing within 24 hours ol booking

- Hon-refundable to original form of payment

Seats
Regular seat WS 424 YYC - YVZ Seat CAD 20.00 + CAD 1,00 Tax
Total Seats: CAD 21,00

Charged to MASTERCARD CAD 282.58
Charged to MASTERCARD CAD 21.00
Total CAD 303.58

WestJet offers

Fent a car

Reserve a car in three easy $ieps, compare side by side pricing at a glance and eam Westlet dollars® when you make your
rental car reservation with Westlet. Reserve now

Book a hotel

Whether It's a weekend getaway or a last minute business trip, Westbet has a hoted for you. Choose from over 155,000 hotels
worldwlde and eam WesLlet dollars@ when you book youwr hotel with Westlet. Book now

Get travel insurance

Don't farget te Include travel insurance as part of your trip, ‘Westlet has partnered with REC Insuranced to provide you with
the right coverage for your travel experlence. Get a guote

Important Information

Thank ywou for choosing WestJet
Q5T # 1202307956 TO0001 G5T # 8566112535

s Terms and conditions of carriage, baggage allowances, baggage fees and service fees may differ significantly if you
are travelling on ene of our airlines partners | it is important to familiarize yourself with the terms and conditions of
the aifline operating the flight. To view the baggage allowances and fees of our code-share partners, visit our code-
share baggage info page.

#  Positive identifiation is required at check-in. Please ensure the name on the reservation matches the identification
for the guest prior to check in.

s Please check in a minimum of 90 minutes prior to scheduled departure for flights within Canada, and 2 howrs prioe
for International flights and flights to the United States,

«  Guwests are required to be through security and at their departure gate 30 minuwtes prior to the scheduled departure
of their flight.

»  Fallure to show up for the first flight segment of & scheduled round rip or multi-segment reservation will result in
the cancellation of the return segment or remaining segments. The fare paid for these segments will be forfeited
and compensation will not be issued.

= For detailed Information on wour flight wvisit:

Fares, taxes and fees (For change/cancel guidelines, baggage fees, senvice fees and other taxes and fees)

Baggage allowances (Carry-on, checked, sporting goods, restricted items)

Leat selection (How it works, changing wour seat and more)

Inflight services (Buy on board, upl magazine and mone)

oo goa

s Carbonzero and Westbet have teamed up bo provide vou the opportusity to help reduce the effects of climate
change and mitigake the greenhouse gas emisions associated with afr travel through the purchase of carbon offsets.

# We appreciate hearing about your experience with us. If you would like to provide us with feedback, please see our
contact us page and select the give feedback tab. You may also send us a letter at: WestJet Campus, Attention

CGapsst Redations, 22 Aerial Place N, E. Calgary, Alberta Canada T2E 3J1.
2




Important Legal Motice Terms and Conditions

Contact Information
If you hawe questions about your reservation, call Westlet at 1-883-937-8538 ({1-BEE-WESTJET} and have Lhe itinerary number
ready. Thank you for choosing WestJet.



Couture, Helene J

From: noreply@itinerary westjet.com an behalf of Westlet Airlines
<noreply@itinerary westjet.com=

Eant: February-28-14 1:44 PM

Te:

Subject: Reservation Canfirmation

Calgary, Alberta,
Canada
Tel: 1-888-9378538

Thank you for chooting Westlet. Flease read these important details carefilly regarding your purchaie and itinerary.
Please keep this information for your records as WestJet cannot provide this information to you later than
seven days after the completion of your last flight.

This & an automated message systam. Pleste do not respond. IT you have any concerns about this message of i you have received this
message in error, please contact WestJel at 1-B8B-9378538 [1-BE8-WESTIET).

Booking Confirmation

Ma#n contact:
Your reservation code fs: E-riiail:
Phone Humber: -
For mare infarmation on fly'ini with Westhel, iru:l.uﬂini Dﬁﬁ fees, pleate visit Travel Info
Flight Toraonto (YYI)-Saskatoon [YXE)
Thiloet Humsher
Seat
Air Itinerary Details
w5123 Taranto, CA Saskatoon, CA Fare type: Econn
Westlet Tue 01 Apr, 2014 0 20 PRy Tue 01 Apr, 2004 07:49 PR Har-stop

Fare breakdown

Base fare  Air transportation charges  Taxes, fees and charges Total fare Mumberof L .. .
Guest type per guest per guest porguast P guast Buosts HENface
adult CAD 248.00 CAD 23.00 CAD 7153  CAD 142.53 w1 CAD 342,53

Total airfare: CAD 342,53
Tax details

Rate code Description Amount
RC Harmanized Sales Tax (H5T) CAD 39,41
CA Alr Travellers Security Charge [ATSC) CAD 712
50 Ajrport Improvement Fee [AIF) CAD 75,00

Total taxes: CAD 71.53
Fare family benefits
YYZ-Y¥E: Econo Seat Sale Benefits

* One complisnentary checked bag ®

s Fully refundable if cancelled within 24 hours of booking **
Advance seat selection - $5-53.10°
479-88, 50 finerary change fee + applicable fare difference

1



575-88. 50 name change fee

£75-88.50 cancellation fee, balance credited toward future Westlet flight purchases-
* Mot applicable on flights operated by ouwr airline partners

** Excluding flights departing within 24 hours of booking

= Mon-refundable to original form of payment

" = & B W

eats
Regular s=at W5 323 YYZ - YXE Seat CaD 20,00 + CAD &0 Tax

‘

Todtal Seats: CAD 22.60

Charged to MASTERCARD CAD 342.53
Charged to MASTERCARD CAD 22.60
Total CAD 365.13

WestJet offers

Rent a car
Reserse a car in three easy steps, compare side by side pricing at a glance and eam Westlet dollars® when you make your

Book a hotel

Whether it's a weekend getaway or a last minute business trip, WestJet has a hotel for you, Chaose from over 155,000 hotels
warldwide and 2am Westlet dollars® when you book your bobel with WestJet. Book now

Get travel insurance

Don’t forget bo include travel insurance as part of your trip. ‘Westlet has partnered with R2C Insurance® to provide you with
the right coverage Tor your traved experience. Get a guote

Important Information
Thank you for choosing Westlet
Q6T & 1202807956 TQ0001 G5T # 866112535

e Terms and conditions of carriage, baggage allowances, baggage fees and service fees may differ significantly if you
are travelling on one of our alrines pariners 3 It 15 Important to familiarize yourself with the terms and conditions of
the airline operating the flight. To view the baggage allowances and fees of our code-share partners, visit our code-
share baggage Info page.

*  Positive identification is required al check-in. Please ensure the name on the reserdation matches the identification
for the guest prior to check in.

#  Please check in & minimum of 90 minutes prior to scheduled departure for flights within Canada, and 2 hours prior
for international flights and flights to the United States,

s Guests are reguired to be through security and at their departure gate 30 minutes prior to the scheduled departwre
af thefr flight.

s Failure to show up for the first flight segment of a scheduled round trip or multl-zegment resenvation will result in
the cancellation of the return segment or remaining segments. The fare paid for these segments will be forfelted
and comgensation will not be ssued.

s For detailed information on your flight visit;

Fares, taxes and fees (For change/cancel guidelings, bagpage fees, service fees and other taxes and fees)

Baggage allowances (Carmy-on, checked, sporting goods, restricted items)

seal selection (How it works, changing your seat and more)

Inflight services (Buy on board, up! magazine and more}

Inflight entertainment for information on our live seatback television.

Lo T T I

#  Carborzero and WestJet have teamed up to provide you the opportunity to help reduce the effects of climate
change and mitigate the greenhouse gas emissions associated with air travel through the purchase of carbon of faets,

& We appreciate hearing about your experience with us, If you would like b provide us with feedback, please see our
contact us page and select the give feedback tab, You may alss send s a letter at: Westlet Campus, Attention
Guest Relations, 12 Aerlal Place N.E. Calgary, Alberta Canada TIE 3J1.

1



mportant Legal Hotice Terms ang Conditions

Contact Information
If you have questions about your reservation, call Westlet at 1-888-937-B538 (1-388-WESTJIET) and have the itinerary number
ready. Thank you for choosing Westlet.
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