expense | monthly tracking report

claimant | McLeod, Sheila

position | Director, Learning

level | Director

il

Calgary Board

reporting period | January 1 to February 28, 2016 Df Educatiﬂn
date of report | April-08-16
Description Date Details and/or Rationale Amount (CDN$) Category Expense Type
(mm/dd/yyyy)

Education Fair - Mexico Mission 02/08/16 Airfare - Calgary - Mexico City rtn $1,222.40|travel BUS airfare/bus/rail

Education Fair - Mexico Mission 02/11/16  |Airfare - San Luis Potosi -Mexico City $84.93|travel BUS airfare/bus/rail

Education Fair - Mexico Mission 02/10/16 Hotel - Queretaro, Mexico $330.75|travel BUS accommodation

Education Fair - Mexico Mission 02/11/16 Hotel - San Luis Potosi $323.65(travel BUS accommodation

Education Fair - Mexico Mission 02/12/16 Hotel - Mexico City $192.45(travel BUS accommodation

Education Fair - Mexico Mission 02/12/16 Meals $63.12|travel BUS food/non alcoholic beverage
Education Fair - Mexico Mission 02/12/16 Meals per diem $146.00(travel BUS food/non alcoholic beverage
Education Fair - Mexico Mission 02/12/16  |Taxi in Mexico $15.15|travel BUS airfare/bus/rail

Bell Mobility 01/16/16 Cell Phone $54.86|other disclosed telecom/cell phone

Bell Mobility 02/16/16 Cell Phone $54.86|other disclosed telecom/cell phone




Pryer, Yvonne M

h b amate Dol - ing ref: KAVDIE
Sutect; Fw: Air Canada - 08-Feb: Calgary - Queretaro (booking ref K4vDIE)

Customer Care
Air Canada
1-885-247-2262
Flight Arrivals and
Departures
1-838-422-7533

This is your official

ic Ticketing confirmed.
itineraryfreceipi.
Main Contact .
s Sheila Mcieod

Eleciron

dabiie:
Home.
Work




L
<




(g

¥ S TRt = B = LY 5 T 5 T U v ) <= ER el e o)
oo wy v Oy SIS S O B e o) [ =+ © =
P S e SR 1 5 S 2 S ¥ A o S o S e Bl I o~ O I
©3 oo O o o I
[ o 4
b g el
L
i <
=
o
o
[ O
s
]
[°H]
e
&
O
q: ﬂw Lo
& 2 =
o L W =3 w T
= m o 2 Q
ot (14 ey
c £ oW 2. = &
I S T ™ =
s22ca 5 E
Ty O F -
L il ' o
e g — i
f 8] e ] =
it i
(73] et
g :n_.nm.v ~- TWW [
W = ¥ b
u, £ g B £
: 3 = i E
L .mm.u. wu .,,‘lw oo o m%
; S B R i e
ol S o -






P

Subject: Fw: Interjet ltinerary

"'m SHEILA MCLEOD

Thanks for purchasing with Interjet!
t's a pleasure to welcome you and offer you the service you deserve.

. It’s important that you arrive at the corresponding airport 2 hours prior to your flight
. In the case of Internatton:d‘ destinations, it is necessary to arrive 3 hours prior to taTie ‘off
+  Similarly, present the email we sent you as confirmation at one of the check-in coun‘[ersv

[tinerary
gyl WIR TR R

Confirmation code :
R T LR

Passenger information:

Name Customer number Flight #/Seat #
SHEILA MCLEOD 3043/6C

Flight information:

Date Flight Fare Class Depart Depart 4 e Arrive
'[].1‘[‘16 ALY .

; A A tim

wopnois 303 3 SIPGLD o 2030 PMMexieo Gy (ED) 21535 PM

Contact information

Address
TI1P1TS8

Telephone Numbers:
Other

Home:

E-mat

Non-refundable.

Personal.

Charges apply for any changes made.
This document is NOT 2 boarding pass.



Your purchase is guaranteed. Your confirmation code is the reference for obtainine your boardine nac
B .. . . : o UL DOAIGne pag
or tor checking in directly at the airport before the departure of your flight. Don't forget that at q;\,
s S S = = any
monient you may be asked to present an official identification.

L

Base Fare: $534.64
Taxes and Fees: $31.41
Other Services: $0.00

Discounts: 52732

Total USD- $58.73
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Mexico City: 1102 5555
Rest of Mexico (toll free): 01800 01 12345
USA (toll free): 1-866-2859525

Office hours: 7:00am — 11:00pm

For clarifications and grievances:

Telephones

Rest of Mexico {toll free): 01800 322 5050
USA (toil tree): 1 866 2858 307
E-mail: atencionaclientes@interjet.com.mx

£}

This message was deliverad from an e-mall addrass exclusively for netifications that doss nat

BNy GuUestGHS pigase cointact Us al Cusiviier Service.

o



Subject: FW: Expedia travel confirmation - 7 Feb - Ttint .

Subject: Expedia travel confirmation - 7 Feb -

% Access your mnerary anywhere.
GET THE FREE Af

"_’--"'Plaza Camelmas Hotel _Quer taro -

. 7Feb 2016 10 Feb 2016
Iunerary

Plaza Camelmas Hotel
 7Feb2016- 10 Feb 2016 -

1 room [ 3 mghts

i ' view hotel detalls

™y

Av. 5 de Febrero, Queretaro, QRO, 76170 Mexico

3 i cEeboleseinh

gﬁ-/ wr?h /é‘ﬁ //Zmz&,«d

Checking in
Check-in time starts at 3 PM

Your room will be guaranteed for late arrival.

Room
Plaza Camelinas Value Room - European plan

Free Parking, Free High-Speed Internet
Sheila Jane McLeod

{ king bed, non- -srnoking room



Price Summary

Total

Collected by Expedia

Room Price

Additional Hotel Services

The below fees and deposits only apply if they are not included in your selected room rate.

The price shown above DOES NOT include any applicable hotel servi
(such as minibar snacks or telephone calls), or regulatory surcharges.
charges, and surcharges upon check-out.

Need help with you

Visit our Customer Support page.
Call us at 1-866-307-7601.

For faster service, mention itinerary

servation?

C$330.75

£$230.75
C$93.03 /night
C$51.66

ce fees, charges for optional incidentals
The hotel will assess these fees,



From: Expedia Travel Confirmation <Confirmati i i
z ion@ExpediaC
Sant: January-28-16 8:39 PM pediacenfimeem
To: Mecleod, Sheila M
Subject: Expedia travel confirmation - 11 Feb - 11"
=)

You can manage your raservation or reviewi Your iinerary oniine for the most up-to-date information

_| Access your itinerary anywhere.
GET THE FREE APP

' Hotel in Mexico City
11 Feb2016-12Feb 2016 i
 ltinerary

. Camino Real Aeropuerto Mexic
 {1Feb2016-12Fe2016
—room [ T gt R

Checking in
Check-in time starts at 3 PM

v our room will be guaranteed for late arrival,

Important Hotel Information

Although Expedia does not charge a fee to change or cancel your booking, Camino Real A i
may still charge a fee in accordance with its own rules & regulations | .

Cancellations o changes made after 11:59 PM (Central Daylight Time (US & Canada)) on 1
shows are subject 10 a hotel fee equal to 100% of the total amount paid‘for the reSewaﬁOn 0 Feb 2016 or no-

.~ for additional rules and restrictions.

View your o8

1



Award points and airline mileage may not be awardad Wnen booking an Expedia Special Rate hotel
i ot

For residents of Québec, prices include a contribution to the Indemnity Fund of C$1.00 per C$1,000 of travel ssnirac
Room o
Deluxe Room

Free Wireless Internet

Sheila McLeod

Coliected by Expedia
Mobile exclusive: save 42%
Prices shown after -C$114.72 savings

Room Price

1 niaht Sk
I night C%i61.72
Taxes & Fees

ee C$30.73

All prices quoted in CAD.

Additional Hotel Services
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10tel service feag, charges for antin:

ne notel wili assess Nese fees

Need hain with vour reservation?
A1st our asinenes = T opEgs.

Call us at 1-866-307-7601

For faster service, mention itinerary




MCLECD- ) | SHEILA

A
21072040
21202076
LAMAUM

210
1,828.78

EXPOIAGINA CANADA BETHERE

San Luis foTes . ([
.;I/ Hf'/ﬂy: e arn.
MEXICO

TAAH

Confirmaticn Numbe

2112016 irage. 1
gntg REST LA sOVEDA DINNER LINTR 187392 310500 |
02016 REST LA BOVEDA TIPS LINTR 187393 $17.00
22016 REST LA BOVEDA DINNER  LINTE 187392 <95 00
21002016 REST L BOVEDA TIPS LINTR 187295 21000
apin/2048  PKT BE THERE LUCA 187648 51 826,78 5
2140i2016  TAXES LUCA 187648 $346 46
91112016 PKT BE THERE SLPHH2UAS07 87650 51.828.78
112016 TAXES SLPHH2UAS0TB7E50 $338.48
<BALANCE™ i
A piinitin 72 nours of crnackou, Ty orosk

g st AmGiars cun,
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PLAZA CAMELINAS HOTEL

nitp:fwwew PiEZacametings. com mxf 3 de Fererg Mo 28 Col Capilla
C P 78170 Queretaro, o, Mexico

Nambre: McLEQD, SHEILA JANE

Folio: ¢+ Cupon:
Diraccion. Hab: 372 T.Hah khis
Ciudad; 10F-DISTRITO FEDERAL Liegada. 07-feb-2016  Moches: 3
Grupo: - Saliga 10-feb- 2018
Agencia. YV1EAPEDI-EXPEDIA COM Fecha reserva 11-ene-2016
Empresa: - Personas Ad 1 Np 0 Jrd Ny 0
Plan: - ) Fecha: 10-feb-2015
Matas: EXPEDE CARGD & TIC VIRTUAL CUBRE HABITACION E IMPUESTOS *HUESPED PAGA EXTRAS ™ "CON CRELI
Cacha Hora Op  Clavedecargo  Comprobanite  Descrpcion Cargos Abonos Balance
JM6-02-07 01185252 "4 RHOO 154 RENTA HABITACICHY Heaa 50,00 $1.119.83
016-02-08 03:27:0909 4 RHGO 372 RENTAHABHACIEN A $0.00 $2.230.66
2016-02-09 03:01:3535 ™A  RHOO 2 RENTAHABITACION . 544083 5000 $3.350.43
20150209 095021  DGG ALOD 97281 ALMENTOS 7o v« LA $180.00 000 5353949
2016-02-09 154949 DMM ALZY 8170 ALIMENTOS RESTAURANT COMIDAS - - . $247 00 $0.00 e
2016-02-10 08:1515  DGG ALOD 97320 ALMENTOS . .+ # - 180,00 50.00 53 966,40
TOTALES $3.966.49 5000 53,966 49
SALDO - $3.966 49 MM
2 s ,,
f"ujr? dl
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P 4
_.--F'—'_'F_.Mn- f’j
\;: 5“/} Ferx 515
&

ES5TADO OE CUENTA ESTA ND ES SUFACTURA FISCAL
STATEMENT OF ACCOUNT

THIS IS NDT AN INVOICE



Missing receipt form

Employee Name

Sheila McLeod

Department / School

Glohal Learning
Merchant Name Transaction Date
Taxiin San Luis Potosi YYYY MM | DD

Transaction Amount

15.15

2|0‘1\s 02 1 08

Description of purchase:

Taxi from hotel in San Luis Potosi, Mexico to airport.
200 pesos

Education Fair — Mexico Mission 2016

Reason detailed receipt / documentation is not available:

Did not receive a receipt

Cardholder Missing Receipt Acknowledgement

o The information provided is a true and accurate description of the details of the purchase

\ Cardhnlder Signature Ao
YYYY MM DD

L 2 ol/0lw 2|2

'SUPERVISOR
[

\ | have accepted the cardholder’s explanation of the receipt loss and / or inability to obtain a detailed receipt

lSupemsorSlgna}}ure o Date

l g - SRR




24222016 XE! (MXN/CAD) Mexican Peso to Canadian Dollar Rate

Xe

For more information, visit WWW.XEe.com

LY N G T el i PR TaT
AL LUITency ..onven

— AID 4 ™
N Jl_i i?} Read
Mexican Pesc « Canadian Dollar
1 MXN = 0.0757595 CAD 1 CAD = 13.1997 MXN

Mid-market rates: 2016-02-22 158:08 UTC

XE Market Analysis

North American Edition 2016-02-22 12:36 UTC
The dollar rallied againstthe euro and yen, and particularly against the pound. which underperformed as Brexit
risks ramped higher, while trading softer against the commodity bloc currencies, which rose concomitantly with
firmer oil prices and rallying stock markets. The biggest move out of the currencies we track is GBP-AUD, which

is down by 2.5% on the day, as of the early European PM session. The Brexit debate now very much in full swing
inthe UK ... Read Maore &

Send a cheap money transfer »

Looking to send money abroad? Transferring money online is easy with XE. Our service works with your
bank and it's free to sign up.

Free online quotes
Competitive exchange rales
No-fee money transfer options
Bid for your preferred rate

]

Get a currancy data AP »

Need commercial grade rates for your business? The XE Currency Data AP easily integrates with your
system and has guaranteed data delivery.

160+ global sources

Rates for every world currency
Accuracy with proprietary rates
Choose frequency of updates

A A~ PO ol ik L R
Meore Tools & Seivices

http:/fwww xe comicurrencyconverter/convert! ?Amount=2004F rom=MXN&To=CAD
112



From: Mcleod, Sheila M

Sent; February-21-16 11:13 AM
To: vl

Subject: Additional expense

Hi

| took the shuttle to the airport from SLP and it was 200 pesos. | didn't get a receipt.

Sent from my iPhone






I;{ Calgary Board
11 of Education

Must be completed upon return from every business trip for reporting purposes and any out of pocket expenditureg
Return completed form to Service Delivery, Education Centre '

' —F 9.5 & s Date: /*/-’--*f;. /f .-':,:76?/.@
Employee’'s Name M__D/é Nowin /ié@f" Vendor #:
School / Department to mail cheque o lodn [ Kearning

, - NI

purpose of Trip / Name of Conference Ll ecodson fi i e e s o

Departure and Return Dates fet 2090, Zeié Destination: Sgu_Leis f2tesi ¥ (Pue pators 7%
R o I P7%

Total Cost Exchange | AmountPaid | AmountPaid | Aliastobe charged for

{Canadian Dollars}
(Please attach receipts) Rate by CBE by Claimant Claimant's Expenses
{for infarmation Invoice/P-Card! Amex/ For Out of Pocket
pUrposes) Payroll for Mileage Expenditures
{including GST) (including GST)

Registration/Conference Fees

Travel Costs

2

= Airfare (including trip cancellation insurance) ’
« Rail/Bus
» Taxi/Shuttle Bus/Car Rental in Calgary

= Taxi/Shuttle Bus/Car Rental at Destination

s« Personal Vehicle km @ 50¢/km
(submit on Km Payment Form to Payroll)

Send original to Payroll
for payment

| Accommodations at Single Rate

}g @ Nights

Meals (including tips) (excluding meals covered
by Conference or Others)

LR

Beakms | ... @%1200

o @t e AR T
i

= Dinner 3 @8%26.00 N ;? 5 ( /

\ » Or Actual Expense Ty 5

Telecommunication Charges (Internet, phone | i
calis)

Parking — in Calgary
rParking — at Destination
| Other - Provide Details
| TOTAL COST OF TRIP |
| CASH ADVANCE IF ANY-Ref #
| AMOUNT DUE TO (OWING BY) CLAIMANT T
} GST Breakout Area fr——e .

I | certify that the above claim is correct:

e ——————— {

‘ Claimant's Signature Approved,by Superordinate
‘ NOTE | Copies of amounts paid through the P-Card, Amex Card, Invoices and

i A ; : Mileage Clai ; )
| claim, in addition to items claimed for all Out of Pocket Expenses gs Claim Forme mustslso nEatachid 1S
I__—-—-_—_—___.———-_'_-_ N

Date Created | 2012/12/04 \ -
Date Revised | 2012/12/04






Mobile Account # 5820f
Bill Date: January 17, 2016 Next Bill Date: February 17, 2016

SHEILA MCLEOD

Mobile Ref.

Global Learning

CURRENT CHARGES for 403-710-3799 (continued)

Usage and long distance
250 Anytime minutes Local Calling

@0$.00/minute 1:06 min:sec 0.00
Email& Internet BlackBerry 1GB Data Usage

@5%.00/MB 17.1680 MB 0.00
Business Anytime Unlmtd. Nights & Wknds Unlimited Usage

@%.00/minute 9:29 min:sec 0.00
6pm to 8pm Calling Unlimited Usage

@%.00/minute 14:28 min:sec 0.00
Text messages 1 event 0.25
Free Bell Message 2 events 0.00
Text message 4 events 0.00

Travel text saver Unlimited Incoming Messages

12 events 0.00
Can-Can/US Text - Unlimited Incl. Messages
6 events 0.00
Long distance 0.07
Taxes
GST 2.60
Total current charges $54.86

FO1#E R T e # LR # #000 AR 0OT0SE 0012888






Mobile -

Bill Date: January 17, 2016
SHEILA MCLEOD

Mobile Ref.

Global Learning

Account #
Next Bill Date: February 17, 2016

CURRENT CHARGES for 403-710-3799 (continued)

Usage and long distance
250 Anytime minutes Local Calling

(@%.00/minute 1:06 min:sec
Emailé Internet BlackBerry 1GB Data Usage

(@%5.00/MB 17.1680 MB
Business Anytime Unlmtd. Nights & Wknds Unlimited Usage

(w8.00/minute 9:79 min:sec
Bpm to 8pm Calling Unlimited Usage

(@%.00/minute 14:28 min:sec
Text messages 1 event
Free Bell Message 2 events
Text message 4 events

Travel text saver Unlimited Incoming Messages

12 events
Can-Can/US Text - Unlimited Incl. Messages

6 events
Long distance

Taxes
GST

Total current charges

HOTHEAERNED AT # | PR S TN 78R4 Q0o0E2-D01EEEE

0.00
0.00
0.00
O.OEII
0.25

0.00
0.00

0.00

0.00
0.07

2.60

5820f
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