expense | monthly tracking report

claimant | Hrdlicka, Julie
position | Trustee

il

level | Board of Trustees ca]gar}' Bﬂard
reporting period | November 1 to December 31, 2017 Df Educatiﬂn
date of report | February-16-18
Description Date Details and/or Rationale Amount (CDN$) Category Expense Type
(mm/dd/yyyy)
ASBA FGM, Edmonton, AB 11/19-21/17 |Registration Fee - Nov 19/21 2017 $813.75|travel conferences & workshops
ASBA FGM, Edmonton, AB 11/19-21/17 |Mileage $300.00|travel BUS mileage
ASBA FGM, Edmonton, AB 11/19-21/17 |Accommodation, Nov 19/21 2017 $381.72(travel BUS accommodation
ASBA FGM, Edmonton, AB 11/19-21/17 |[Meals $37.24 |travel BUS food/non alcoholic beverage




ﬁﬂ | Calgary Board © [ ruisize Profassional Levalo opment an
| of Education - T rr-z\/:fi % Lunsistencs Exeanse Raport

Must be completed upon return from every business trip for reporting purposes and any out of pocket expenditures. Completed form will be
submitted to Accounts Payable.

Tatails of Trin | Please Srint Date: December 11 2017
Trustee’s Name Julie Hrdlicka, Trustee Wards 11 & 13
Purpose of Trip / Name of Conference: ASBA Fall General Meeting

Departure and Return Date Nov 19-21 2017 Destination; Edmonton
CEECTINGON of SXpenses | Total Cost  Exchange Amount Paid Amount Paid By - Alias to be Charged for
Tlaaze aitach recaints {Indicate Rate by CBE Claimant For Out of -  Claimant's Expenses
Gurrency Adjusted Invoice/P-Card/ Pocket
It not Cdn) Amount  Payroll for Mileage =~ Expenditures
{If applicable) (including GST} {including GST)
Registration/Conference Fees 813.75 813.75 Invoiced
Travel Costs
Airfare
Insurance
Rail/Bus

Taxi/Shuttle Bus/Car Rental
at Destination

Personal Vehicle 600 Km @ _
50¢/Km (submit via PeopleSoft) 300.00 300.00 Sentto HR

Parking - at Destination

Accommodation

2 Nights @ $ 190.86
(Single Rate)

Telecommunication Charges
(Internet, Phone calls)

381.72 381.72

Meals - Receipts required

(Including tips, excluding meals
covered by Conference or Others)

Breakfast(s)
(Maximum $12.00 each)

Lunch(es)
(Maximum $17.00 each)

2 Dinner(s)
(Maximum $26.00 each) 37.24 37.24
Other - Provide Details

TOTAL COST OF TRIP 1532.71 1495.47

AMOUNT DUE TO CLAIMANT / <CBE> 37.24

GST Breakout Area

NOTE: Copies of amounts paid through the P-Card, Invoices and Mileage Claim Forms must also be attached to this claim, in addition to
items claimed for all Out of Pocket Expenses.

Personal Information is collected under the authority of Alberta’s Freedom of Information and Protection of Privacy Act (FOIP). The information included in this
report is collected for tha purpose of expense reporting and reimbursement and may be disclosed to the public as required by the CBE's policies and practices,
Alberta Govemnment pofties andregislation, or a FOIP request. | have reviewed the attachments to ensu:ethat confidenhal information has been removed or

redacted. | géNify that ¢

abovelglaifh is correct.

"‘eﬁﬁﬁaﬁl‘?éignéwfe“ ~Payment Authorization .
y/



m e INVOICE

Alberta School Boards NUMBER 0000037877
Association DATE December 05, 2017

1200, 9925 - 109 Street  Edmonton, Alberta T5K 218
Phone: 1.780.482.7311 Fax: 1.780.482.5659
www.asba.ab.ca Email: hrogers@asba.ab.ca Business #: 10669 4268

BILL TO:

Calgary Board of Education
1221 -8 St SW
Calgary AB  T2R 0L4

(403) 817-7933 Ext.

Customer Number P.O. NUMBER ' TERMS
CALOZ : Due on Receipt
REQ. UNIT EXTENDED
DESCRIPTION PRICE PRICE
Fall General Mzeting 2017 - i 4 775.00 3.100.00
Altendee(s):

\

\
o,
W\
)

Marilyn  Dennig W25 e |
Julie Hrdlicka—7# : l
Trina Hurdman '
Richard Hehr

\

NET AMOUNT 3.100.00
FREIGHT
G.5.T. 155.00

TOTALDUE | 5325500 |



\
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fm 0? Eda;faﬁ‘f; Kilometre Travel Log

Directi

ns: Complete this form to track kilometres travelled. To receive payment, please enter the total weekly kilometres into your timesheet in

PeopleSoft, then submit a hardcopy of the Kilometre Travel Log form to your Manager or Principal. You may wish to retain a copy for your own
records.

Section 1: Your Employee Information To be completed by Employee

Employee ID:* First Name:* Julie Last Name:* Hrdlicka, Trustee Wards 11 & 13
Section 2: Trip Details: To be completed by Employee Record the date, purpose, beginning and ending locations, and
distance of each trip on a separate row.

‘ . .
gg_t:M_W ' Purpose for Trip \ Trip Starts From Trip Ends At E:‘stance |n
19-11-17 | ASBA FGM Calgary Edmonton 300
21-11-17 Edmonton Calgary 300
The total weekly km must be entered into the timesheet in PeopleSoft. Total Kilometres 600
Section 3: To be completed by Employee and Approver The approver must create a PDF copy of the completed Travel Log
and send to: cheincoming@westcanadian.com |
Employee | ; 4 i i
Signature:” Time Approver Name: Trish Minor
Emploxee 403+817-7927 Time Approver Signature:*

Phone:
Time Approver Phone:* Date DD-MM-vY:*

Date DD-MM-YY: * 403-817-7924 s o i 3

/ 2 S e - '/-—
Personal information is collected under the authority of Alberta's Freedom of Information and Protection of Privacy Act (FOIP). This information will be used for the
management of personnel and for the delivery of various Human Resources programs at the Calgary Board of Education. It will be treated in accordance with the privacy
protection provisions of FOIP. If you have any questions about the FOIP Act, please access http://www.cbe.ab.ca/legal/foip. If you have any questions about this form
and/or the use of the information, please contact the Employee Contact Centre at 1-877-353-2555.

Kilometre Travel Log Revision Date: 2013/03/14
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The Westin Edmonton

1013S 100 St

Edmonton, AB TSJ ON7

Canada

Tel: 780-426-3636 Fax: 780-428-1454

Julie Hrdlicka

AK17AD - ASBA 2017

Tax ID : 815461330RT0001
The Westin Edmonton NOV-21-2017 04:10 9999
Date Reference:.  Description
19-NOV-17 DEPOSIT Deposit-MC-9531
19-NOV-17 RT404 Room Charge
19-NOV-17 RT404 GST
19-NOV-17 RT404 Destination Marketing Fee
19-NOV-17 RT404 Tourism Levy
20-NOV-17 RT404 Room Charge
20-NOV-17 RT404 GST
20-NOV-17 RT404 Destination Marketing Fee
20-NOV-17 RT404 Tourism Levy
NOV-21-2017 MC Mastercard

** Total

+** Balance

Page Number
Guest Number
Folio ID

Arrive Date
Depart Date
No. Of Guest
Room Number
Club Account

Information Invoice

Continued on the next page

WESTIN

HOTELS & RESORTS

1 Invoice Nbr
1142301

A

19-NOV-17 13:58
21-NOV-17 12:00

Charges (CAD)* -~ Credits (CAD)

-179.63
170.00
8.76
5.10
7.00
170.00
8.76
5.10
7.00

-202.09

381.72 -381.72
0.00



The Westin Edmonton

9
10135 100 St
Edmonton, AB T5J ON7

Canada
Tel: 780-426-3636 Fax: 780-428-1454 HOTELS & RESORTS
Julie Hrdlicka Page Number : 2 Invoice Nbr
AK17AD - ASBA 2017 Guest Number : 1142301

Folio ID : A

Arnve Date : 19-NOV-17 13:58

Depart Date : 21-NOV-17 12:00
No. Of Guest :

Room Number

Club Account

For your convenience, we have prepared this zero-balance folio indicating a $0 balance on your account. Please be advised that any charges not
reflected on this folio will be charged to the credit card on file with the hotel. While this folio reflects a $0 balance, your credit card may not
be charged until after your departure. You are ultimately responsible for paying all of your folio charges in full.

FUEL YOUR BODY - It's easy to maintain a healthy lifestyle on the road. Our extensive SuperFoodsRx(TM) menu features nutrient-rich, delicious dishes
that fuel your body and give you the focused energy you need. Discover dishes to supercharge your day at westin.com/eatwell

Tell us about your stay. www.westin.com/reviews

Continued on the next page



CRAFT BEER MARKET

10013 101A Avonue

:dmonton AB T5) 0C3
780-424-7339

TRANSACTION RECORD **

an. #: 583
ack #: 762787
ployee #: 899
ployee Name: NATASHA J
‘pe: purchase

.ct: Visa

ard #: xxxxxxxxxxxx2519

Amouqt $12.86

==========

TOTAL CADS15.86

ieference #:

66275235 0610900070 C
wth. #: 017747
ZBMECSll/W66275235 005
2017/11/20 19:21:00

VISA
A0000000031010
9200008000 F800

APPROVED - THANK YOU
01-027

Customer Copy

IMPORTANT
Retain this copy
for your records

THANK YOU
Come Again
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****************************************
CHECK # 762484 DATE 11/\9/1&

ke e TE
-- LOUNGE : ASHLEYC =~

GEAT# ITEMS ORDERED AMOUNT

1 YUCATAN SALAD 17.50

 SUBTOTAL 17.50

A 6ST 0.68

o

TOTAL 18.38

#********#************#*************#***

suBTOTAL. 17 .50
GSsT 0 .88
NbeAL DUE 18 .38
e -
ROUNDED TOTAL 18.40

# OF GUESTS 1

Book your Coristwas party with us!
H@i“
ficehowardevents@craltbeermarket.ca
CRAFTheermarket .ca
780.424.BEER(2337)

GS1# 843991241 RT0001
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CRAFT BEER MARK
T ET
E50019 101A Avenue
monton AB T5] 0OC3

780-424-7339

** TRANSACTION RECORD **

Tran. #: 30

Check #: 762484
Employee #: 1038
Employee Name: ASHLEY C

Type: Pur
Acct: Vis;hase

Card #: xXXXxXXXXXXXx2519

Amount  ¢18.38
$3.00

TOTAL CAD$21.38

Rgég;ence #:

5238 601

égﬁgésg: 05798?90110 ¢
4/W6627

2017/11/19 19:???37005

fae8
0000000310
0200008000 Fégo

APPROVED - THAN
K
D I gTHANK YOU

Customer Copy

IMPORTANT
?etain this copy
or your records

THANK YOU
Come Again
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